METROPOLITAN FOUNDATION FOR PRIVATE SCHOOLS

How to extend your
Visa (Period of Stay)
~for 3rd year JETs~

For FY 2023

Shigaku Zaidan (Metropolitan Foundation for Private Schools) JET

Support

METROPOLITAN FOUNDATION FOR PRIVATE SCHOOLS




o O A W N R

CONTENTS

. Overview

. Procedure

. At the Immigration Office -The First Trip-
. At the Immigration Office -The Second Trip-
FAQ

. Application Form Sample




@ 1. Overview

I IMPORTANT
3rd year JETs who have been reappointed for the 4th year

% Immigration Services Agency of Japan =% Application for extension of period of stay
\ https:/Amww.isa.go.jp/en/applications/procedures/16-3.html

MUST visit the Immigration Office to renew their visa BEFORE the Period of Stay expires.

~

J

You can submit the application to the Immigration Office which has jurisdiction over your place of

residence from 3 months prior the visa (Period of Stay) expiration date.

The procedure for renewing a visa is a very lengthy process. Please start your preparation with your

supervisor well in advance to the expiry date.

» Please refer to 2022 JET Programme General Information Handbook “Chapter 2 Section 2.6

Status of Residence”. http://jetprogramme.org/wp-content/MAIN-PAGE/COMMON/publications/2022GIH_E.pdf

Location and Contact information
Immigration Services Agency of Japan https://www.isa.go.jp/en/index.html
5-5-30 Konan, Minato-ku, Tokyo
Open on weekdays from 8:30 a.m. to 5:15 p.m.
@ 0570-013904 / 03-5796-7112 *For IP phones and calls from overseas
Tokyo Regional Immigration Services Bureau https://www.isa.go.jp/en/about/region/tokyo/index.html
5-5-30 Konan, Minato-ku, Tokyo
Open on weekdays from 9:00 a.m. to 4:00 p.m.
@ 0570-034259 / 03-5796-7234 *For IP phones and calls from overseas

ACCESS Guide to Tokyo Regional Immigration Services Bureau
=From Shinagawa station
— Take the bus bound for “Tokyo Immigration Bureau” or “Shinagawa Futo Junkan”.

— Getoffat “Tokyo Nyukoku Kanrikyoku mae”. (About 10 min. ride)

=From Tennozu Isle Station
— 15 minutes on foot.

9
m*] http://mww.moj.go.jp/isa/content/930002234 .pdf

Tachikawa Branch Office https://www.isa.go.jp/en/about/region/tokyo/index.html
Tachikawa Legal Affairs Joint Government Bldg., 3-31-2 Kita, Kunitachi City, Tokyo
Open on weekdays from 9:00 a.m. to 3:00 p.m.
B 043-242-6597
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2. Procedure —

/ ﬁ. The First Trip (Application) \
Visit the Immigration Office with...
+ Application for Extension of Period of Stay
+ 4cm x 3cm Photograph
+ Passport
+ Residence Card
\ + Other necessary documents

' | Within 2 weeks ~ 1 month

[ Notification postcard from the Immigration Office arrives to your home. ]

The deadline for receiving the \ ‘

new visa will be indicated on . . ° \
. The Second Trip (Delivery)
the notice postcard. o . ﬁ

Go to the Immigration Office with...

+ Notification Postcard
+ Passport
+ Residence Card
+ Application-Receiving Form
\ + 4,000 yen Revenue Stamp /

The Immigration Office is always crowded. Waiting time may rise up to 4 hours in the afternoon, so

we advise you to visit there at the office opening time 8:30 am.

Online Registration service for Residency Application has started since March 2022. Please check the
Immigration Bureau’s website for more information. >>Indiyi rd.i ired<<
Y OUTLINE: http:/Mmw.moj.go.jp/isa/applications/guide/onlineshinsei.html
©  MANUAL: https:/iMww.moj.go.jpfisa/content/001372474.pdf

3. At the Immigration Office -The First Trip (Application)-

. Required Material @
"Application for Extension of Period of Stay" (1£E8&I&E#EFIERE zairyu

shikaku kousin kyoka sinnsei).

‘ PDF http://www.moj.go.jp/isa/content/930004092.pdf
LY EXCEL http:/iwww.moj.go.jplisa/content/930004093.xIsx
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JET ALTs’ Status of Residence belongs to the group “Instructor”. Confirm you have downloaded

the

correct application before filling out the document.

There are 4 sheets to submit at the window. Three pages (“For applicant, part 1~3") must be filled out

by the Applicant. The last sheet (“For organization, part.1”), excluding the attachments, should be filled

out

of by your school administrator.

See Section 6 (Application Form Sample) for points to check when filling in the application.

Required Material (2]

4cm x 3cm Photograph

The ID picture must fulffill the following requirements: W) _
1. Applicant must be alone and be facing forward without any head covering O P
2. Background should be plain with no shadow _J J

3. Must be sharp and clear 'E'|

4. Must have been taken within 3 months prior to submission 30

Write your full name on the back of the photo and attach it firmly to the document.

Required Material (3]

Passport

Required Material ()

Residence Card (1£88—R zairyu ka-do)

Other possibly necessary documents

% https:/AMmw.isa.go.jp/en/applications/procedures/shin_zairyu_koshin10_10.html

K JET ALT belongs to “Category 1” (The applicant works full-time at an elementary school, junior \
high school, high school, secondary school, or special education school), so basically no additional
documents that certifies the applicant’s work position / duration / annual income / tax payment

(such as “Reappointment Intention Form”, “Employment Terms & Conditions (in JapaneseY’,
“Certificate of Employment (TERGIERHE), “Statement of Earning for previous year (JF=0INEE))

are not necessary according to the Immigration Office’s guidance. But to be sure, please inquire

\with your regional Immigration Bureau previously. (#0570-013904) J
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ﬁ At the Immigration Office (First Trip)

1. Take the number card and wait until your number is called.

2. When your number is called, submit the necessary materials.

3. Ifthe necessary documents are all complete and arranged, the official will give you a post card to
write down your name and address on.

4. The official will give you an Application-Receiving Form (BR:E324) which you need to bring on

the second trip. On the back of the Residence Card, a message that indicates your visa

application is in process will be stamped.

Submitted documents (except your passport and Residence Card) will not be returned.

® Ifyou need a copy, be sure to take it before you go to the Immigration Office.

4. At the Immigration Office -The Second Trip (Delivery) -

Required Material (1)

Notification Postcard from the Immigration Office

If the documents you submitted has been accepted without problem, the postcard you wrote on the
first trip will be delivered to your house in about 2 weeks from 1 month. The limit to receive the renewed
visa is written on the postcard. It is highly recommended to go during this period, but when it is unable

due to the unavoidable circumstances, please contact the immigration office to reschedule.

I If you have to move before receiving the Notification Postcard,

®  be sure to contact the Immigration Office and tell them the new address.

Required Material &
Passport
Required Material @

Residence Card (£8h—R Zairyu ka-do)
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Required Material o

Application-Receiving Form (EBiE32{4&8 Shinsei uketsuke sho)

Required Material (5]

4,000 yen Revenue Stamp URAEME Shunyu Inshi)

You can purchase the Revenue Stamp at convenience stores or post offices. There is a convenience
store on the 1%t floor of the Tokyo Immigration Office but the cash counter is always very crowded. If you
don’t want to waste your time, it would better to purchase it beforehand. However, not all convenience

stores handle expensive Stamps, so purchasing it at the post office would be most certain.

ﬁ At the Immigration Office (Second Trip)

1. Take the number card and wait until your number is called.

2. When your number is called, submit the post card, passport and Resident Card.
3. The official will hand you a sheet (“CERTIFICATE FOR PAYMENT OF FEE”) to paste the

Revenue Stamp on. Fill in your name, amount of the Stamp, purpose of the payment and the
date.

You can DL the Fee Payment Form beforehand from here as well:
; PDF http://www.moj.go.jp/isa/content/930002853.pdf
LYJ EXCEL http:/mww.moj.go.jp/isa/content/930002854.xIs

4. After a while, your number will be called and the official will give you back your passport and hand

you the new Residence Card which will be your new visa.
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5. FAQ

Questions

Answers

Where is the Immigration Services Agency

located at?

Tokyo Regional Immigration Services Bureau is
in Minato-ku, Tokyo.

There is also one in Kunitachi-city (Tachikawa
Branch Office).

How long the desired length of extension of
the APPLICATION FOR EXTENSION OF
PERIOD OF STAY should be?

The recommended length of extension is for 3

years regardless of your intended extension period.

From when can | start applying for the
APPLICATION FOR EXTENSION OF
PERIOD OF STAY?

You are able to start it up to 3 months before

your period of stay expires.

Can | apply for the APPLICATION FOR
EXTENSION OF PERIOD OF STAY after my

current period of stay expires?

No, you need to obtain a new visa before your

period of stay expires.

Do | have to take my Residence Card (Zairyu
Card) to my ward/city office after | renew my

visa?

No, you don’t have to in case your current

address is indicated on your Residence Card.

Is there any necessary procedure in case my
address was changed after | have got my

renewed visa?

You don't have to go to the Immigration Services
Agency. Please visit your local ward/city office for
the change to be indicated on your Residence
Card.

Please check the Q&A on Immigration Services Agency of Japan web site too.

s https:/Mww.isa.go.jp/en/applications/guide/kanri_ga.html

I In cases such as your family has a dependent visa / you have married to a Japanese
[ J

national / you have a new born child, the renewal procedure may differ.

Call 0570-013904 or visit FRESC (Foreign Residents Support Center) at Yotsuya.

Please consult the Immigration Office for the necessary process. !
» http:/AMmww.moj.go.jp/isa/support/fresc/frescOl.html !
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Sheet 1 (For Applicant)

6. Application Form Sample —

AERFE=TSOZHKAGE 1+ SKEF)

BAFERA H AR EB RS
For applicant, part1 Ministry of Justice, Government of Japan

CECRR < R T R TV
APPLICATION FOR EXTENSION OF PERIOD OF STAY
=

BB N EBE B a
To the Minister of Justice
Photo

A EE IR O RGRE RE 2 L R 2O RE LA D%, RO LBVIEG MR OERERFELET,
Pursuant to the provisions of Paragraph 2 of Article 21 of the Immigration Control and Refugee Recognition Act,
| hereby apply for extension of period of stay.

40mm X 30mm

1 B K 2 A£EAH 13 H H

Nationality/Region Date of birth Year Month Day
3R A

Name

Family name Given name

4 B B - & 5 BREOFE A - &

Sex Male/Female Marital status Married / Single
6 fk 2% 7T ARFEIZETDEEH

QOccupation Home town/city
8 {EiT i

Address in Japan
9 EEEE Bt rRAG I

Telephone No. Cellular phone No.
10 fiedx  (DF = (2)4 Zh AR A H A

Passport Number Instructor Date of expiration Year Month Day
1l BIZATHERER FERY AT

Status of residence Period of stay

(ERIAM O T B I A ) W )

Date of expiration Year Month . We advise you to write "3 years
12 ERA—R&5 regardless of your intended

Residence card number o . o
13 AT BRI Svears A GEEORRL extension penod.

Desired length of extension Y (It may not be as desired afler examination.
14 FEHOFH . . . . . Co

A S ex) To continue being engaged in language instruction at junior high

15 FPSRAFH & 54 schodls-and/erisenior highi schools. oo 4 i, ) 3¢ i i 8 C L 55 2 e,

Criminal record (in Japan / overseas)=including dispositions due to traffic violations, etc.

B (BERBNE ) - i
Yes ( Detail: ) !/ No

16 7E HBLIR (52 - - Bl - 7 STk - fLAQRE - B A2 - iR B2 &) K OVl fE 2
Family in Japan (father, mother, spouse, children, siblings,grandparents, uncle, aunt or others) and cohabitants
AT (MTI10HE, LT ORMIAE HRER OCMEFEZRALTIESN, )« M

Yes (If yes, please fill in your family members in Japan and co-residents in the following columns) /' No

e K 4 LN T P et

H v - F F
B K 7 FE A TR B
Residing with Placa o employmenilschasl Residence card number
applicant or not Special Permanent Resident Certificate number|

aj|

Relationship Name Date of birth | NationalityRegion

Yes lli\\lo
A&

Yes /No
¥ IOV, ARSI TR AR, IRFEOSF FFR-S—VDERNIFREL TSN
Regarding item 3, if you possess your valid passport, please fill in your name as shown in the passport.
L6200, AT T ARG AL TR T 58, Aads, THE ], THEEEE ICRDBRAOB AL, ENBREDZERL IS,
Regarding item 186, if there is not enough space in the given columns to write in all of your family in Japan, fill in and attach a separate sheet.
In addition, take note that you are only required to fill in your family members in Japan for applications pertaining to “Trainee” or “Technical Intern Training’.

(%) BmBHo L, MIicnsE 2B mae Bkl T FSb,

Note : Please fill in forms required for application. (See notes on reverse side.)

(1) HEREFICEE IS BRMA L LIS 8 10T, TRV E T A2 L8300 5T,

Note : In case of to be found that you have misrepresented the facts in an application, you will be unfavorably treated in the process.
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Sheet 2 (For Applicant)

HEAZERA 2 | (BESEMBOS/))-TEESMBES) 1-M&21-T4E)) EWHNET - EMEEETER
(EEHRFEOHZEDH) For extension or chanae nf etatie
For applicant, part 2 | ("Highly Skilled Professional(i)(a)" / "Highly Skilled Professional(ii)" (only in cases of change of stalus) /"Professor /"Instructor")

17 FEESe W RTHEH R CE R FICOWTE, OB O ER R NEEE SR T,

Place of work For sub-items address and telephone number, give the address and telephone number of your principal place of work.
(DA
ol S Be sure to chose the sheet for
T (bl (e
Address Telephone No. “Instructor”.

(R CONT, B EHH LS ITA)
(Fillin (2) and (3) in cases of working a number of places.)
@)%

Name

JIFAT Hi iRy

Address Telephone No.
(34

Name

T'JT ﬁ_“i‘ﬁ_j. I=E'm| I% =2

Address Telephone No.
8 &~ FIFE  Education (last school or institution)

MO AR O 5=

Japan ) foreign country
@0 K5 () O KR¥ (L) O K% O #EH A O UEP9 ks
Doctor Master Bachelor Junior college College of technology
O & O Areef O Z oA (
Senior high school Junior high school Others
Q) DAF¥ERAR & H H
Name of school Date of graduation Year Month Day

19 BLEBC- B 50T Majorfied of study
(18T K=pe (18 L) ~EHI K 5E)  (Check one of the followings when your answer to the question 18 is from doctor to junior college)
O &y Oy OEgRy Ofgy O&EY Oy O Oay OFSRy

Law Economics Politics Commercial Business Literature  Linguistics ~ Sociology History
science administration
O OFY OZFGEY O 0O 2oMASC-#Eaf5E ( )
Psychology Education Science of art Others(cultural / sccial science)
Oy Ofy OT% O O k¥ D&% OE¥  O#F
Science Chemistry Engineering Agriculture Fisheries Pharmacy Medicine Dentistry
O = of B 2R8FE ( ) O kE O =Dfth ( )
Others(natural science) Sports science Others
(18 CHMAZROEHE) (Check ane of the followings when your answer to the question 18 is college of technology)
| e == O BEf - O 77 - thatak O ikf
Engineering Agriculture Medical services / Hygienics Education / Social welfare Law
O pe3EEH O Ak - 5B O xfe-#&E O Zoft ( )
Practical commercial business Dress design/ Home economics Culture / Education Others
20 Wik FBE (UMENCEIT AL DA G ) Work experience (including those in a foreign country)
Atk IREE At IBEE
Date of joining the company| Date of leaving the company ﬂ]dkgﬁz ﬁ Date of joining the company| Date of leaving the company EEQ]}%;E% f/’]:
s Il i A Place of employment = H S H Place of employment
Year 1 Month | Year 1 Month Year i Month | Year 1 Month

(217 B23ETIHIHEE | TOMER 4 LT 5581 A)
(Fill in 21 to 23 when you desire to stay by status of residence "lnstructor')

| BB RO DA IR
Teacher's certificate Yes / No
22 FHELIHET 8 B IR EHRRRER 2
Teaching experience of the subject that you teach Year(s)
23 SANEREICRA AT 2 LIHET DB G L M NERE K B 23 T 1 i
Total period of receiving the foreign language education when you teach the foreign language Year(s)

Applicant for “Instructor” must fill in.
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Sheet 3 (For Applicant)

HEAFERAS | (BEEMBOS) ) TEESMBS) |-T8@)- 185D TE B ST - 7R B T
(EERFOBEDH) For extension or change of status
For applicant, part 3 | ("Highly Skilled Professional(i)(a)* / "Highly Skilled Professional(ii)* (only in cases of change of status) /"Professor” / *Instructor")
24 {VEAGEERBANCLEHFOBAIZRA) Legal representative (in case of legal representative)
(DR £ @A AL BIR
Name Relationship with the applicant
(3IME T
Address
AT BHEREE S

Telephone No. Cellular Phone No.

U Eo@Z&EBBEABEITEELIHEHELDD FH A, |heredydechresthat the statement given above is frue and correct,

’:ﬁ ?ﬁA (YX. I‘E'f‘ﬁﬂ)\) (] EZ / Hﬂ Eﬁ%{’ﬁbﬁﬁiﬂ H Signature of the applicant (legal representative) / Date of filling in this form
Your signature i Date = A
Vear Month Day

TE Attention

R FER & R ETICRBANECERERELE A, FHA GEREN) PEREFEITEL, 4752k,
PEEEERER BIXHFRAGRERBAN) BB TDIL.

In cases where descriptions have changed after filling in this application form up until submission of this application, the applicant

(legal representative) must correct the part concerned and sign their name.

The date of preparation of the application form must be written by the applicant (legal representative).

DRI, & Agent or other authorized person
(DI% 4 @fF FBr
Name Address
(AT BHEEEE R ZIZ DWW TR, RALDOBER) Bl
Qrganization to which the agent belongs (in case of a relative, relationship with the applicant) Telephone No.

10




Sheet 4 (For Organization) Please ask your school to fill out this sheet.

FEEAESERA 1 1 (TEEEMBOS) - (EESMEeS) - T83 - 185D e B R o - e R R A
ERRODBSOA) For exiension or change of status

For organization, par 1 | ["Highly Skilled Professional(ij(a)” / *Highly Skilled Professional (i} (oriy In eases of change of statss) FProfessor” | Inskuchar®)

1 EHXEAA~WL TS EADRARUERI—FES
Name and residence card number of fareign national being offered a contract or an invitation
ME &

Harme
(2HEHH—

=x
=]

Residence card number

=T O @8 O Fooil( )
Delegation Conlrac! agresment Others
3 Fr EEHERY S S AI5E The corlracting organizalion such as the organization of afliation
(1)&aF FEi, (20 A% B (136r) Corporation na. (combination of 13 numbers and letiers)
Name AR S £ TR T

SO, BEESETA s

Nurnber of foreign employees

Business lype
HERE R ORIl TEEERA (1S
Select the main business lyps from the attached sheet "a list of business type * and wrils the comesponding number (select only one)

A (FHEGRR )

i the comespencing mmber

i

36

[ |

Ploase select from 28 36 37 and 47 on the altached "a kst of Business Types ®

4
CAE B
E e { applicable. it should be omilled
(6) 75 ATk B 3
Humniber of forsign employees H
Blusiness typs
SEMEPEE ) OBRLTESZREAN (120D HK)
Ss ect the main business l\'pa from the attached sheet "a sl of business type * and wrils the comesponding number (select only ona}
O i REEBUE, PIEIEE R RIAL TH S & oA (HEGRIRE)
Fhare are anzcher :-re—:_-.mu-:es salnet fem the mached shast "2 a2 0 Business type * and writs the exmespencing numbet
{fE#)  Allenfion MG A — % 02, SIBIRL T » Please select from 29,3637 and 47 on the altached "alist of Business Types
5 HikER O Hio Dz Pl — W oBRL THFEEA (L ) 20
Occupation Salac! the man ype of work from the altached shael "a lisl of occupalion *, and 6l in the number (salec! only ana)
Ol BE b R BIALTH A (P EGRIRE)
If there is any other kind of work, select from "a listof occupation ®, and fill in l‘le number (more than one answer may be selacted)
(EE) Aftendon
ER | TOEETASTIEEE, R RE K D424 995 R/RLTIEIN,
Treoss who wizh 1o reside InJapen win “Frofessor should select from 42 1o 44 end 989 on e eReched “alstof occupstion®.
TEW TOEETERTISLE, NERE K 01923 390 RR L TN
Thiozs whi wish o resite In Jspen win InsTuctor” enould select from 19 to 23 and 599 on e stteched "a Bst of occupation”.
CEEEMR TOEESEST IR SRR 01915, s1—4s IEEEREATLLTRS
LEbT SETHETIERL BLERTISESTI#S, oRBLL TN B0 1SR TS,
Thiasi mhs wis? i aasiss i §506n &5 Highly Shilr Frofiasional shouke saiet B 1 12, ol 47 1048 6ret 355 07 tha SmGehas 'S Bt of e rior” G 18 Mui =0rMarts 116 500 1 30wty St ™1 Besinass MGrSgaaant &5 Gathar Son-ainn
iy Sy S0 G55 1 AN © Tt BciRaES B aTSRhES
6 Delails of activities
AZ
JI:—I' JOOSLATRBL. ALT &EU TEFS
T HETEMR_O_EniL il iE H ) & EEED ALT
Period of wark Non-fixed Period Year Month Position(Tille)
9 ( HEH )
Type of employment ame employrment Part-time sarvics
10 #4588 (B 51 Z a0 L 88) #OEHEPEL GAR-{EE-ERE) - ETHFHEOEES
Salary/Reward (amount of paymant before taxes) Excludes various lypes of allowancas [sommuting, housing, dependents, elc ) and personal expenses
M O\ 0O A®E )

Yean Annuzl Morithly

mhm!ﬁﬁﬁﬁﬁ#i&ﬁ ‘ﬁjbi'ﬁ‘}u, | heraby dedare thal the staterment given above i trus and comecl
FrREMERMEOAK, AREFRLOEL /WREERED B

Name of the contracting organization such as the organization of affiliation and representative of the organization .~ Dals of filling in this form
i H
Year Manth

E_‘: Altenfion
HHEERE EWETIIRRARCEESE RS, NSNS EEEFEITET5IL,

In cases where descriptions have changed afer filing in this application form up until submission of this application, 1he organization must comec! the changed part
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